A Style Guide for Big Beat of the ‘50s

For all writers and proof readers of Big Beat of the ‘50s

(Final Version. Please print a copy and refer to it)

(Notes by Chris Haymes 22/9/07)

· References : MHRA Style Book (Fourth edition). Modern Humanities Research Association, London. 1991.

· We follow the Oxford Dictionary for all spelling except the musical terms listed below and in the case of song titles. Please check this if in doubt. Do not trust the computer spell-check. See below.

PLEASE NOTE CORRECT DATE FORM TO BE USED.

1. General Instructions.

Essential before submitting copy to the editor for proof reading.

· Email text as ASCCI or MS Word.

· Images should be scanned at 300dpi and saved in JPEG format. But other formats will be OK.

· Make sure that all images for articles, sent by electronic mail, are saved with a clear label that should include the NAME of the article and a number (or other means) to indicate the order in the article.

· Captions for the photographs should be included in the same email in which the image is sent.

· LEAVE ONE SPACE ONLY AFTER FULL STOPS AT THE END OF SENTENCES.

· Any preferred typeface is Ok. The digital artist will change it later.

· Place all SONG TITLES within DOUBLE QUOTATION MARKS, NOT in Italics or bold type.

The use of double quotation marks to enclose the titles of songs, short stories, essays, poems, and articles has become standard practice. Do not put quotation marks around the titles of books, newspapers, or magazines; instead, italicize those titles. 

· Song titles are usually given all in capitals on record labels. In writing they should be written using capital letters for the first letter of each word, e.g “Count Every Star”, not “COUNT EVERY STAR”.

· In a list of song titles the comma should come after the quotation mark. E.g. “Rock Around The Clock”, “Jenny, Jenny”, “Jailhouse Rock” and “School Is Out”.

· Show dates or record numbers, if appropriate, in brackets e.g. 

“The Magic Touch” (1956) and “Harbour Lights” (1960). “Duke Of Earl” (Vee Jay 416, 1961)

· Names of groups should have capital T, for The, e.g. The Drifters, The Valentines.

· Album titles, the names of films, newspapers, stage shows, magazines and books should be in Italics.

· Artist’s names and record company label names should be in normal type.

· Our magazine title should always be written as Big Beat of the ‘50s in italics.

· Show chart positions as #40 not # 40, i.e. no gap between the hash and the number.

· Please do give full references in all articles. See below.

· Please do use consistent date format. See below

2.
Musical Terms and Abbreviations

While there are many variants, we should be consistent. The following are to be used.

· rock’n’roll (no capitals) unless the name of a magazine etc. Use Rock and Roll if referring to an organization such as the Rock and Roll Hall of Fame.

· R&B, C&W unless referring to an organization such as Rhythm & Blues Foundation.
· rockabilly, hillbilly, boogie woogie, honky tonk, jazz, jive, jitterbug, blues etc. (no capitals)

· disk jockey or DJ, both acceptable.

· When referring to the chart listings in Cashbox or Billboard use normal type. If referring to the names of the magazines use Cashbox and Billboard in italics

3.
Plagiarism

Much of our writing is derived from secondary sources and care must be shown. Plagiarism is illegal and we cannot accept material that has been directly copied from books, magazines, web sites, etc. However, correct use of secondary material is valid scholarship.

When paraphrasing and reworking the writings of others we need to relay the information in the original correctly, but use our own words.

· We must accurately cite (reference) the source for any of the ideas or facts. See point 4.

If we are using quotations from a primary source that we did not make ourselves. E.g. an interview with a performer, this must be made clear and the source indicated.

If borrowing large sections of material, directly quoted from another source, or a complete article, it must be used with permission of either the author or the publisher. Reference the source in the normal way.

4.
Citations / References / Bibliography

Every article must have a bibliography, unless it is a direct interview or involves no direct use of sources. References should be listed in alphabetical order by author’s surname, but write names in familiar form e.g. Robert Smith, or R. Smith. Author not known comes first. The examples below show some references. If from the web, give author, URL, date etc, as much information as is needed to retrieve it. Sources of photographs and illustrations used should also be acknowledged if possible.

Examples : -

Author unknown. “The Valentines”, The Valentines CD Liner Notes. Collectibles Records. 1991.

Paul Ackerman. “Authentic Touch”. Record Exchanger, Vol. 2, No.2, pp. 2-3. 1971.

Marv Goldberg and Rick Whitesell. “The Valentines”. Yesterday’s Memories, Vol. 3, No.4, pp. 15-17. 1977.

Phillip Groia. They All Sang On The Corner. Phillie Dee Enterprises, New York. 1983.

Leo Sacks. “The Story of Jerry Wexler”. The New York Times, 29 August,1993.

Bob Wetterman. “Spectropop Remembers Ray Peterson (1935-2005)”. Spectropop Obituaries. www.spectropop.com.

5.
Quotations

The generally accepted procedure regarding quotations is briefly as follows – 

· Short quotations, not more than about fifty words of prose (three lines), or two lines of verse, should be enclosed in single quotation marks and run on with the main text. If a short quotation is used at the end of a sentence, the final full stop point should always fall outside the quotation mark, unless the quotation forms a complete sentence itself.

· Long quotations should not be enclosed in quotation marks. Prose should be broken off by an increased spacing, on the left-hand side, from the preceding and following lines of typescript. Verse, including song lyrics, should be separated from the normal text by increased spacing, right and left and centred in the page.

· For a quotation within a quotation, double quotation marks should be used for it, within the main quotation. E.g. ‘Buddy was a perfectionist, he was always looking for that little bit extra from his recordings. He would often say to me, "Norman, we need to get the fans to sit up and take notice" and he would work the song until he had it just right’.
@!@#$%”’
Either use a footnote if required or, better for us, explain in the text where the quotation is coming from. The secondary source should be listed in the bibliography.

6.
Spelling

Use English, not American, spelling and adhere to the spelling of the Oxford Dictionary in all instances.

E.g. colour not color, collectables not collectibles etc.

When to use ize or ise for verbs? Americans use ize always, Australians are now often using ise everywhere. Both approaches are incorrect. If the word comes from Greek, use ize, if from Latin (or French) use ise. It’s easy, follow the Oxford Dictionary in all cases. E.g. organize is correct, not organise. 

I know it is hard when you see so many spelling it wrongly, but try (
7. The Possessive (Genitive) Case

Dion’s hit record “The Wanderer”; Jeannie Grants’ chart breaking song.

but Ray Charles’s major recording “Hit The Road Jack”, Chris’s Doo Wop Favourites.

The possessive of proper names ending in s or pronounced s (e.g. z in Alvarez) is normally formed by adding and apostrophe and s. Only exception is Greek derived names ending in es, e.g. Moses’ Laws

8.
Record Chart Entries

It is important (if possible) to make it clear which US National Charts are being referred to, Popular, R&B or C&W. Also whether Cashbox or Billboard (if known). These two charts often have slightly different ratings, as they used different criteria and their chart dates are often quite a few weeks apart. 

If we were indicating local chart appearances it would be good to give both Melbourne and Sydney and other States if possible. Chart positions should always be expressed as #15. Please put the hash symbol and number together.

9.
The Seasons / Dates / Numbers etc.

· In articles on American singers records etc. use autumn not fall. Make it clear whether the northern or southern hemisphere seasons are being referred to.

· Use the form 15 January 2007, not January 15 2007, 15 Jan 06 or other methods. 

· In discography’s, if referring to the date of a release, use the form 8/55 for September 1955.

· Numbers up to one hundred should be written in words when the context is not statistical.
Figures should be used for volume, chapter, page numbers and years.

E.g. Anita was aged fifteen when she released her first record. When he died he was sixty nine years of age.

Volume 3 (or Volume III). Page 15 (or use p., or pp. for pages). Chapter 2. In the year 1956.

· When abbreviating words like fifties to ‘50s, the apostrophe goes before the number, not the s.

10.
Punctuation etc., a few observations.

· Try and avoid putting text in brackets. Use commas.
· Insert commas as required
· The colon / : /A colon is not often used. It indicates a fairly close interdependence between the units that it separates. Better to use two sentences or semi colon if appropriate. However a colon is often used to introduce a list.

· The semi-colon / ; / A semi-colon joins two independent but related clauses or sentences.

· The Hyphen / - / Long Dash (or em rule) / — / Short Dash (en rule) / – /. Avoid unnecessary use of hyphens etc. American writers inappropriately stick in hyphens and dashes all over the place.  E.g best-selling, emotion-laden. This is not correct and should be avoided.
a. A hyphen separates, in some cases, the prefix from the second part of the word e.g. co-operative.

b. It also joins some compound words. self-control, twenty-one etc.

Note: Check the Oxford dictionary to see if a hyphen is needed.

c. A long dash is used to indicate a break, often informally, or to add parenthetical information. This could be useful for us, although generally use of a dash is avoided in academic writing.

d. An en rule is Ok to indicate a range, e.g. 50-60oC. Otherwise never.

11.
Regular Columns etc.

· Writers of regular columns should liaise with the editor and adhere to a fixed format that suits them.

· CD reviews.

Suggestions to assist with the writing of CD reviews:

· CD title etc. Use bold type for everything. (examples shown).

Title (or major part of title) All in capitals.

Artist or group

Record company. Release number. Country. Date (if known).

List track titles in bold italics, following on from one another with a small bullet (or dot) in between. Don’t list running times.

THE BOBBETTES. The Ultimate Collection.

The Bobbettes

Titanic Records. TRC-981008. Italy. 1998.

( Mr Lee ( Look At The Stars ( Speedy (…etc.
LET’S GO TO PLANET BOP.
Flatfoot Shakers.
Preston Records. PEP 5017. Australia 
( Let’s Go To Planet Bop ( ..etc.
· Introduction.

1.
If a re-release of old material, collectors set, etc. Brief history of the artist/group. Contribution to rock’n’roll, chart positions, previously unreleased material, etc.

2.
For a contemporary group. Brief blurb about the band, personal impressions of the new disc, how it compares to earlier discs, any standout favourite tracks or any novelties, (eg: an unusual instrument), additional info on the musicians involved, basic summary of the album, and possibly a note about where the disc was launched or what plans the band has for their immediate future.

· Add a footnote about the band’s web site or My Space address.

· Include band contact details so readers can easily arrange to purchase the CD you have reviewed.

· NB: Don’t forget to send a scan of the CD cover in .jpg format to accompany your review.

· Sign your CD review with your name as you would like it to appear in the finished publication.

